Beneficiary Register
SME Self-Assessment Guidance

Come compilare il questionario: approccio step by step

Step 1 “My Organisation”

- Entrare con account LEAR della PMI e cliccare su “My organization” (solo il LEAR puo

compilare il questionario (se possibile utilizzare “Mozilla” come browser)

m RESEARCH & INNOVATION

European

Commission Participant Portal

European Commission > Research & Innovation > Participant Portal > Home
HOME = FUNDING OPPORTUNITIES =~ HOW TO PARTICIPATE =~ EXPERTS  SUPPORT ~
My Organisation(s)
e 7, ~ Horizon 2020 Funding
My Notification(s) Starting from 1/1/2014
My Expert Area

On this site you can find and secure funding for research & innovation projects under the following EU programmes:

» 2014-2020 Horizon 2020 - research and innovation framework programme
* 2007-2013 7th research framework programme (FP7) and Competitiveness & Innovation Programme (CIP)

Non-registered users Registered users
«» search for funding « submit your proposal
« read the H2020 Online Manual & download the « sign the grant
legal documents » manage your project throughout its lifecycle

« check if an organisation is already registered
« contact our support services or check our FAQs
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WHAT'S NEW? FUNDING HOWTO WORK AS AN MY PERSONAL INFORMATION
OPPORTUNITIES PARTICIPATE EXPERT AREA AND SUPPORT

HORIZON 2020 RESEARCH ON EUROPA CORDIS OLAF
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Beneficiary Register
SME Self-Assessment Guidance
Step 2 “View Organization”

Cliccare su “VO” (view organization) per procedure con questionario

(A-£) DILBIMIED AUUUL LIS SILE LUNECL Leydl INUUCE | Engusn

RESEARCH &NNNOVATION

Commission Participant Portal

European Commissi Research & Innovation > Participant Portal > My Organisations

HOME FUNDING OPPORTUNITIES

My Organisation(s)

My Proposal(s)

HOW TO PARTICIPATE SUPPORT ~

My Organisations H2020 ONLINE MANUAL

My Project(s)
My Notification(s)
My Expert Area To access and manage your organisation data onMe, you must have registered the data initially or been

nominated as a Legal Entity Appointed Representati (LEAR) or an Account Administrator (appointed by the

LEAR). As a Financial Statement Authorised Signatory (RSIGN), you can have a view of your organisation data.
LEARs and Account Administrators can view all the roles ONtheir organisation, nominate and revoke roles, as well
as access the list of projects and proposals.

My Registered Organisations

LEGEND n View Organisations Modify Organisations View Proposals

Show 10

LW view Roles n View Projects

entries Search

NAME - PIC VAT STATUS ACTIONS

@@

[ —erevious | 1 | nexa— |

] [ VALIDATED ‘

Showing 1 te 1 of 1 entries.

Do you want to continue the registration of your organisation to receive a PIC?

If you started the registration of your organisation in the Commission register some time ago, but did not finalise it - your
organisation has not received a PIC number yet - you will not be able to see it above in the section My Organisations.
Please continue its registration by clicking on the button that leads you to the registration tool. You may check the
information that will be necessary for the registration in the user manual.

HORIZOM 2020  RESEARCH ON EUROPA  CORDIS  OLAF
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SME Self-Assessment Guidance

Step 3 : selezionare il programma di ricerca

- Selezionare il programma di riferimento dal ment a tendina a sinistra in basso, in
questo caso “Research and Innovation (R&I) programme”

stion data - Internet Explarer

.eu/research/participants/urf/secure/view.do;jsessionid= WXhMTy)HE851 Q49T THIHgnS3 Cdif/6 Qv2nKGWIL1 Lvgbw34JI1ST3!-14071712737pic=972654406 &source=PP &ticket=5T-3189569- usIBMol

Legal Address Contact Person LJAR

— Effective Date *
Organisation Data Ve bae

Please enter the data for the Fic
organisation. Is the organisation a Leggl Person? o@‘/es O No, | am a Natural Person

1s it a Non-Profit Organigation? OO‘/SS ® No

Is it a Public Body?
Isita NGO?
Legal Name *

Business Name

OOYes @ No
@Oves@no
v

ws

[i JEEC
o Italy

o SOCIETA A RESPONSABILITA

@/ ro1071300501

PISA

@ Manufacture of machinery and e[v]

User manual

- In questo caso si aprira in automatico la schermata che segui;ﬁ%'iCﬁl’.ﬁlJ:—JCI terprise Dat
| D Or isati Legal Address Contact Person LEAR Legal Status Enterprise Dat 'T ICM | Certification Data Balance Sheet IBBA |

Effective Date *: o

Please enter e datafor e [ ==

organisation. Is the organisation a Legal Person? o@Yes © No, | am a Natural Person.
Is it a Non-Profit Organisation? oOYes ® No
Is it a Public Body? oOYes @® No
Is it a NGO? @ Oves@®@no
Legal Name * e
Business Name =
Official Language * o {aten
Establishment/Registration Country * n Italy

Legal Form @ SOCIETAARESPONSABILITA[V]

VAT number O =

Business Registration Number *

E——
Registration Date * 15-09-1988
Registration Authority * PISA
NACE code

o Manufacture of machinery and e[|

Research and Innovation (R&
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Step 4 : cliccare opazione “perform a totally new self -assessment

- Una volta cliccato su “enterprise data” bisogna procedere con una nuova
registrazione cliccando direttamente sulla seconda opzione sotto la voce “perform a
new self assessment” (come da schermata in basso)

T 1
i l Legal Address Contact Person LEAR Legal Status ;Enterprise Dala‘ FP7ICM  Certification Data Balance Sheet |IBBA

Enterprise Data Select year 2009

Please enter your organisation's .
enterprise data based on the legal Enterp"se data for year 2009
EEETELS S TR | declared my organisation as SME ] 15-09-1988
More information can be found at

%@uggsz:;:ed::m;pam T Financial year end Annual turnoverin  Annual balance sheet Numberof oo e
RICHIIIE SIS CEMMnONIPATE date = EUR <50M* in EUR < 43M employees <250

31-12-2009 1035271 746015 11 0

Perform a new self-assessment.
(OBased on the most recent self-assessment you submitted

(®)Perform a totally new self-assessment

| Resume Draft

Perform self-assessment

or
| declare my organisat\0|1b not SME, effective as of today

Declare not SME

Recearch and Innavation (e £l | [ITGRE

Cliccando su “perform self assessmefitsi da inizio alle schermate dedicate al questionario.
Sulle prime tre schermate verra spiegato in cosa consiste il questionario e verra indicata anche
la guida specifica dedicata alle PMI da scaricare al link
http://ec.europa.eu/research/participants/data/support/manual/urf sme wizard guidance.pdf

__—-—'—"“"'_-‘-'

o

ausament wizard

rting thve GME st
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http://ec.europa.eu/research/participants/data/support/manual/urf_sme_wizard_guidance.pdf

Beneficiary Register
SME Self-Assessment Guidance

Step 5 : dare inizio al questionario “WIZARD”

You are ready to start the SME Self Assessment Wizard

Does NN o | Ty

s anSME?

Economic Activity

To be considered as an SMm needs to first and fqremost qualify as an enterprise
According to Art.1 of the SME recommendation: "An enterprise is consideled to be any entity engaged in an economic activity (i), irespective of its legal form”
In other words, only entities that are engaged in an economic activity can be considered as an SME by this SME wizard

Financial data

Once you have completed the section concemning economic activity, you will be asked to enter the financial data related to VN To be considered
as an SME, an entity must meet all the quantitative criteria listed below:
= employ less than 250 persons
= have an annual turnover not exceeding EUR 50 million and/or
- Have an annual balance sheet total not exceeding EUR 43 million

.- Laiabilibeself che I8 e C L B COSME -, Al L B, bl

’ crprise Eurc
& SME Questionnaire - Internet Explorer

English

B ttps://=c.curopa.curescarch/participants/urf/secure/smeq dofexccution=e2s3

~. L engaged in an economic activity?

Cancel

as an enterprise
Intity engaged in an economic activity (i), irrespective of its legal form" E ANUAL
s an SME by this SME wizard L

enter the financial data related to NSNS To be considered

well

am ready to enter data for WEST

information that will be necessary for the registration in the user manual.
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Una volta compilato il questionario apparira la schermata che segue dove, se non si hanno piu dati da
aggiungere bisogna cliccare su “no partecipation to add

S: shareholders
P: participation
O: other relation

You successfully entered the information about the Ownership of

You are now asked to provide information about shares/voting rights held by (MEEESSESNEEn othe!

|f CRSENSERESEholds 25% or more of the capital or voting rights in

If doeX not hold 25% of the capital or voting rights in
another entity, please confirm and add this entity by clicking below

another entity, pleasX confirm it clicking below

Add Participation No Participation to add

Overview of ownership

Name % Type Financial Data Actions S P|O
Al Creenspider MO | T0: 80,000.00 EUR a 8 8
BS: 110,000.00 EUR
Employees: 3.00
EE——

10000 @ B EceE
2
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Thank you for having completed the online SNL questonnaire.

Ready for the result of the SME self-assessment

Why?
Below you will find a summary of the data that you have entered. Please venify that the all data 15 correct before pressing the "submit” button as no
changes will be possible after that
Once you submit the data. the SME wnzard wall calculate whether test qualifiess 23 an SME according to the EC Recommendation 2003/361/=C and transm#t
the information to the relevant EC senices
| confirm that all data has been entered in good faith and in respect of the EC guidelines
| have read and undarstood the explanations provided throughout the questionnaire and agres to submi the financial supporiing decuments should an
ex past venfication be performed on test
| have understood that the EU has the right to end my participation in 2 projact and/or claim the funding back. should any of the data | have submitted
bz intentionally wrongful.

Al fine di ottenere lo status di
L:ifrad:gdma:w:i&;tnderszood the information above and | am ready to PMI bIS)gna SOTTOM ETTERE

- form!

Overview of ownership

Name % Type Financial Data Actions o

- 410 T0: 65,000,000.00 EUR
BS: 40,000.000.00 EUR
Employees: 260.00

Minor Shareholders 1C‘0.C(‘E 1] [ i | Il v

v Darsettand Brickstone Co 70.00% @ TO: 400,000.00 ELR [ V]
BS: 25,000.00 EUR
Employees: 5300

Miner Shareholders 53.00% [ [ i | [ V]

Backto URF Save Dran Quit Wizard

Una volta sottomesso il questionario, il sistema dovrebbe far apparire automaticamente lo “SME status
assessment - Final Report” che conferma o meno che I'azienda in questione sia o meno “SME”.

1) Per le PMI di nuova validazione il sistema prevede ulteriore validazione da parte della REA che
confermera quindi lo status;

2) Perle PMI gia registrate in passato, il sistema dovrebbe automaticamente aggiornarsi

Terminato il tutto, il sistema dovrebbe aver automaticamente validato sotto la voce “my organization”, se
tale dato non fosse confermato nei moduli A sotto “my proposal”

1) Attendere 24h, in modo che il sistema aggiorni il nuovo dato;

2) Se passate le 24h ancora non il dato non risulta aggiornato bisogna contattare I’help-desk del SEP
mail: DIGIT-EFP7-SEP-SUPPORT@ec.europa.eu
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mailto:DIGIT-EFP7-SEP-SUPPORT@ec.europa.eu?subject=SEP%20SUPPORT%20REQUEST:%20%20&body=%0A%0A%0A%0A%0A%0A%0A%0A%0A%0A================================%0A||%20%20%20%20%20%20%20%20%20%20%20%20%20%20%20helpdesk%20information%20%20%20%20%20%20%20%20%20%20%20%20%20%20%20||%0A================================%0Auser:%20Elena%20Giglio%0AecasId:%20ngiglele%0AcallId:%20%0Adraftid:%20%0A%0ASystem%0A------------%0Aoperating%20system:%20Windows%0Aplatform:%20Win32%0Aversion:%20undefined%0Acolor%20depth:%2024%20bit%0Ascreen%20size:%201219%20*%20975%0A%0ABrowser%0A------------%0Abrowser:%20Mozilla%0Aversion:%2011%0Auseragent:%20Mozilla/5.0%20(Windows%20NT%206.1;%20WOW64;%20Trident/7.0;%20SLCC2;%20.NET%20CLR%202.0.50727;%20.NET%20CLR%203.5.30729;%20.NET%20CLR%203.0.30729;%20Media%20Center%20PC%206.0;%20.NET4.0C;%20.NET4.0E;%20CMDTDFJS;%20rv:11.0)%20like%20Gecko%0Acookies%20enabled:%20true%0Aplugins:%20Shockwave%20Flash%20(12.0.0.77)%20,Silverlight%20Plug-In%20(5.1.30214.0)%20,%0A%0A

